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Agenda
n Annual Reports
n Soliciting suggestions for improving the 

Annual Report Process

n Commission Agenda Minutes

n Docket Sheet 

n Staff Recommendations

n Tips on Submitting Tariffs in EFIS

n Tracking Number – New Message

n Open Discussion – Sharing Knowledge
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Annual Reports
n Suggestions for improving the 

Annual Reporting Process

Feedback / Comments may be directed 
to:

Janis Fischer:  (573) 751-4257  
janis.fischer@psc.mo.us

or 

Suzie Mankin (573) 751-7346 
suzie.mankin@psc.mo.gov
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Commission Agenda 
Minutes

n Agenda Minutes will be available for 
external viewing in EFIS on    
October 6, 2004

n Minutes will be posted from July 1, 
2004 forward
See Attachment #1
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Docket Sheet

n Print from Browser Window

n New SaveAs feature
n Output will be in Word format

n Document may be reformatted in Word

n These enhancements will be available in 
the production environment on Monday, 
October 4, 2004

See Attachment #2
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Staff Recommendations

n Staff Recommendations associated 
with non-case related tariffs will be 
displayed in EFIS
See Attachment #3
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Tariff Submissions
n Tips on Submitting Tariffs in EFIS

See Attachment #4

n Tracking Number – New Message

Notifications

Open Discussion
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Commission Agenda Minutes 
 
To view Agenda minutes, click on AGENDA then select MONTH from the drop down list 

 

 
 
You will be prompted for a specific AGENDA DATE 
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The minutes will be displayed as shown in the example listed below:   
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Docket Sheet 
 
Will now be displayed in Descending Order  
 

 
 
At the bottom of the screen we have added a “SaveAs ” button.  The docket sheet will save as a Word document.   
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When you open from its current location you have the options of saving in Word, Web or Rich Text Formats.  If you 
choose to Save to disk, your Docket Sheet will be saved as a Word document.   
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Depending on your computer preferences, you may or may not display gridlines on the screen shot. 
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Staff Recommendations 
 

Non-case related Staff Recommendations can be viewed in EFIS (Public Versions) 
 

 
 

Link will be activated for external 
viewing of Staff Recommendations 
(public versions). 
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The link for Highly Confidential and/or /Proprietary Staff Recommendations will not be activated for External Users. 
 

  

The link for Highly Confidential / 
Proprietary Staff Recommendations will 
NOT be activated for Externals Users.   
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TARIFF SUBMISSION 
 
At the time you file a new case related to a tariff you do not yet have your tariff number.  The linking will take place when 
you actually submit your tariff by cross-referencing the case number to the tariff on the Tariff submission screen.     
 

 
 
 
When you click on Submit for a Tariff submission, you will be asked the following question:     
 

 
 
You have NOT entered a related Case Number.   If this tariff submission is related to a case, enter the Case Number to 
link the tariff and case.  If NOT related, press OK to continue without Case Number.   
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CASE FILING 
 
At the time you file a new case related to a tariff you do not yet have your tariff number.  The linking will take place when 
you actually submit your tariff by cross-referencing the case number to the tariff on the Tariff submission screen.     
 
If you have already submitted your case related tariff erroneously and received a “J” (JX-2004-0000) tracking number 
instead of a “Y” (YX-2004-0000) tracking number, you may still cross-reference the tariff to the case by entering the 
“Related Information Tracking No.” on the Case Filing Screen. 
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When you click on Submit for a Case Filing, you will be asked the following question:     
 

 
 
If your filing is related to a pending Tariff (Complaint/Inquiry, Small Rate Case, etc), please press CANCEL to enter a 
related Tariff Tracking Number, i.e., (JX-2004-0000 or YX-2004-0000).  If NOT related, press OK to continue without 
entering a Tracking Number. 


